
Guide to Finding Jobs, Co-ops and Internships 
Daily Walk-In Advising Hours: 10:00am-4:00pm, Career Services Bldg.  

Judith Araman, CNR Career Services Coordinator, jaca@vt.edu, 231-6225, 138 Cheatham Hall 

 

Identify the companies and 
people you wish to contact 

Conduct informational interviews 

Have your resume critiqued: Use Career Services walk-in advising service (5-
10 min.) on a first-come, first-served basis  

10:00-4:00 Monday – Friday  

Register, publish your resume on eRecruiting - Career Services 
resume database (step-by-step instructions www.career.vt.edu) 

Mail cover letters & resumes. Use a min. of 50% cotton/linen 
quality light-colored paper (white, cream, tan). 

See tips in career guide
Interview with employers and 
accept the right offer for 
you… Always follow up!

Participate in Externship Prog. 

Mock interview prog.

Attend workshops 
Learn how to interview and 
PRACTICE interviewing 

Use the Career Planning Guide to 
develop a resume & cover letter 

Attend a job search workshop 
see www.career.vt.edu -Events 

Decide what type of career-related 
experience you want or need 

Summer job

Internship or co-op 

 Fall Career Fair, CNR website, Co./agency 
websites, Information Session, OCI 

Networking…the MOST effective job search 
tool!  Talk to parents, friends, faculty, relatives, 
grad students, former employers, ANYONE…

Job search tools at www.career.vt.edu

VT CareerLink (database of Hokie alumni 
willing to help current students) 

Research opportunities by using: 

Research/ Volunteer 
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